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N.B. Remember to keep your boarding passes / original travel documents, and receipts.

Meeting place:
Confederación Española de Centros de Enseñanza (CECE)
Spanish Confederation of Education Centres
c/ Marques de Mondejar, 29-31 -  28028 – Madrid -  SPAIN
Tel:  + 34 91 725 79 09 
Marian Villanueva’s mobile: 0034 6766 96977

Main items for the 4th workshop are:
Quality control and monitoring
Evaluation of past courses and what changes may be needed
Planning activities for final part of the project period
Exploitation and project impact on the target groups
How do we ensure sustainability of our outcomes
Dissemination

Please if possible bring a laptop computer or iPad. Please also bring an extension cord for multiple sockets if you need to power your laptop;-)
Agenda
N.B. The schedules are only indicative as the agenda should be flexible and other items may be included. Where needed / possible we may also break into groups.

Meeting minutes Julie (MCAST)

September 27th 
Arrival of the teams during the day. 

September 28th  
09.00 	Those staying in Hotel Ganivet meet in the lobby and take the metro to the CECE office. Other teams go directly to the CECE office
10.00	Welcome by Marian Villanueva and Kent Andersen
11.00	Walkthrough of agenda (Kent Andersen)
11.30	Presentation of the CLIL videos (SUPSI)
13.00	Lunch
14.00	Walkthrough of achievements since last meeting
20.30	Dinner



September 29th 
10.00	The VET teachers meet in the CECE office	
10.15 	The primary school teachers meet a the Moncloa metro station, around 10:15 to catch the bus to Zola School.

During the day:
	The two teams (Primary schools and vocational colleges) evaluate the developed scenarios.
The primary school groups leave to visit the ZOLA school, the VET teams stay in the CECE office. 
	
September 30th
09.00 	The teams go to the CECE office
10.00	Summary of the scenario evaluations
11.00	Project evaluation / how are we doing and how can we still improve (Maria Jesus Frigols and/or David Marsh)
13.00	Lunch
14.00	How to make best use of Maria Jesus Frigols and David Marsh during the remaining project work.
15.00	Quality Assessment Board review of activities
20.30	Dinner / tapas

October 1st  
09.00 	The teams go to the CECE office
10.00	What has worked well and/or not so well during our courses? How can be adapt the courses to get best possible results?
	13.00 	Lunch
14.00	Exploitation and dissemination, how do we ensure a massive impact of our results (Kent Andersen)

October 2nd 	
09.00 	The teams go to the CECE office
10.00	The teams prepare a list with tasks and milestones for the next period
13.00 	Lunch
14.00	Final project reporting (Kent Andersen)
15.00	Meeting evaluation

October 3rd 	
The teams travel home. It is also possible to have a late flight on the Friday, or as mentioned earlier to travel home on the Sunday if the total price by doing so is less expensive.

* Please note that meals, drinks etc. due to the EU regulations set out in the financial handbook have to be paid by each participant / national team (the cost is of course covered by the per diem).
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